
Application Process for Volunteers in parishes/Catholic organisations 
intending to work with children/vulnerable adults  

 

Advert 
Parish Newsletter /  

Noticeboard 

Verbal appeal made  
for Volunteers 

Tap on the back / through 
existing relationship (i.e. 
parental involvement) 

Parishioner volunteers  
their services 

Outline of role provided1  
(often by Group leader) 

Parish Safeguarding Rep 
initiates process 

Must be made clear that 
Enhanced CRB Disclosure 

required for the role 

1Discussion 
or informal 
chat re. role 

and suitability  
may occur 
here or at 
later stage 

Guidance Notes 

Forms completed for  
application process2 

(Application form1; Safeguarding 
Self Declaration and ID form)  

2Form release 
will be subject 

to local  
Diocesan 

arrangements 
ID validated (Copies taken 

and sent to Counter-
Signatory3)  

3Except in  
circumstances 

where the 
Counter-Signatory 

validates the ID 
themselves  

References undertaken 

If Self Declaration is blemished: 
Diocese follow risk assessment 

process per Policy 

Decision 
made not to 

appoint Decision made 
to proceed CRB application form completed 

and submitted  
by Diocese to CRB 

CRB Disclosure received by 
Counter-Signatory 

Caution: 
Do NOT proceed  

until CRB Disclosure 
received 

Appointment decision made on 
receipt of satisfactory  

References AND CRB Disclosure 

Notify Parish Safeguarding 
Rep of appointment decision 

If Disclosure is blemished: Diocese 
follow risk assessment process per 

Policy 

Details recorded on  
National Database by    

Diocese 

Details recorded on  
National Database by    

Diocese 

Note:  In those circumstances where we are processing CRB checks on behalf of a separate Catholic       
organisation i.e.  SVP; Knights of St Columba or CAFOD; it is the responsibility of THAT organisation to   

undertake references and conduct any discussions about the role with the  
prospective volunteer.  The parish/Diocese process the CRB application only. 


